
 

Copying PPR Plan in Tool 
 

• NOTE: Beginning in Fall 2024, all 4 year plans prior-year goals, objectives, and resource 
requests will not be copied over to the current-year plan. Writers are required to manually 
enter goals, objectives, and any applicable resource requests.  

 
1. Login to the Planning and Program Review Tool 

 
 

2. Find and click on your Program/Area 

 
 

https://www.craftonhills.edu/ProgramReview/Home.aspx/Listing


 
 

3. Click on the “CREATE ANNUAL PLAN OR PROGRAM REVIEW BY COPY” 
 

 

 

4. New Plan by Copy 
 

➢ Plan to Copy From: Choose the most recent PPR plan to copy from, usually the last PPR 
plan submitted. This could be a 2-year or 4-year plan. 
 

➢ Plan Group: The academic year may prepopulate; if not, select the current PPR academic 
year. 

 
➢ Plan Type: Plan type may prepopulate; if not, select the current year and plan type you are 

submitting. This can either be a 2-year or 4-year plan. 

 
 
 


